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[bookmark: _GoBack]After completion of the evaluation of the proposals and selection of the Awardee, the Task Order Contracting Officer’s Representative (COR) will prepare a Selection Recommendation Document (SRD) describing the review process and providing a rationale for recommendation of the Awardee. The Task Order Contracting Officer (CO) will review and approve the SRD before sending it to the NIHCATS II CO for concurrence. To facilitate this step of the task order process, the NIHCATS II Program Support Team has developed this SRD template. 

The SRD must include (1) the selection criteria/methodology for evaluating submitted proposals as originally defined in the TORP package, (2) a list of the contractors that responded to the TORP, (3) rationale for the recommendation of the task order Awardee, including a summary of evaluation results, any negotiations conducted, price analysis, and award analysis (rationale for the recommendation of the Awardee), and (4) signature of the Task Order CO.
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The Task Order CO will forward the approved SRD to the NIHCATS II CO (via the NIHCATS II e-mail NIHCATSII@mail.nih.gov) for review and concurrence.

After reviewing and concurring on the SRD, the NIHCATS II CO will notify the Task Order CO via e-mail to begin processing the task order award. A signed copy of the task order must be forwarded to the NIHCATS II Program Support Team via e-mail on the same day that the award is made. The NIHCATSII CO will release the signed task order award and an award letter to the Awardee and Task Order CO/COR announcing the task order award.

Questions about the SRD template, all correspondence, official documents related to task order establishment, and administration should be directed to the NIHCATS II Program Support Team (NIHCATSII@mail.nih.gov). 



Task Order Information
	Task Order (TO) Title:
	

	Task Order Request Package (TORP) Number:
	

	Date Evaluation Completed:
	Click here to enter a date.

	Requesting NIH IC/Federal Agency:
	

	TO Period of Performance:
	


Contractors' Response Information 
	Contractor Name  	Contract Number
	Proposal Submitted
	No Response Statement 

	BLH Technologies, Inc.*  	(HHSN263201200016I)
	|_|
	|_|

	B.L. Seamon Corporation*  	(HHSN263201200017I)
	|_|
	|_|

	Capital Consulting Corporation* 	(HHSN263201200029I)
	|_|
	|_|

	Circle Solutions, Inc. 	(HHSN263201200031I)
	|_|
	|_|

	Consolidated Safety Services, Inc. 	(HHSN263201200032I)
	|_|
	|_|

	Courtesy Associates 	(HHSN263201200030I)
	|_|
	|_|

	Dixon Group, Inc.* 	(HHSN263201200025I)
	|_|
	|_|

	EDJ Associates, Inc.*	(HHSN263201200022I)
	|_|
	|_|

	Educational Services, Inc. 	(HHSN263201200019I)
	|_|
	|_|

	Experient, Inc. 	(HHSN263201200027I)
	|_|
	|_|

	IQ Solutions, Inc.	(HHSN263201200021I)
	|_|
	|_|

	Kauffman & Associates, Inc.* 	(HHSN263201200024I)
	|_|
	|_|

	Lewis-Williams Conference, LM, LLC* 	(HHSN263201200014I)
	|_|
	|_|

	Palladian Partners, Inc.* 	(HHSN263201200020I)
	|_|
	|_|

	PSA*	(HHSN263201200015I)
	|_|
	|_|

	Research Triangle Institute 	(HHSN263201200028I)
	|_|
	|_|

	Social and Scientific Systems, Inc.	(HHSN263201200034I)
	|_|
	|_|

	Strategic Results* 	(HHSN263201200023I)
	|_|
	|_|

	Systems Planning Corporation* 	(HHSN263201200023I)
	|_|
	|_|

	*  = denotes small business status
	


Recommended Contractor
	Contractor Name:
	

	IDIQ Contract Number 
(See Block 2 above for the contractor names and the corresponding contract number starting with “HHSN…”):
	

	Contractor Address:
	


	City:
	

	State:
	

	Zip Code:
	

	Point of Contact

	Name:
	

	Phone Number: 
	(      )     -        

	Fax Number:
	(      )     -        

	E-Mail Address:
	


Documentation of Award Decision
1. Was the announcement of the task order requirement made to all prime contractors? If not, confirm that an exception to the Fair Opportunity rule was cited in the TORP and cite the fair opportunity exception used.

	|_|
	Yes

	|_|
	No


 
2. List the selection criteria/methodology used to evaluate the competing prime contractors. 
Note: The selection criteria/methodology must match what was listed in the original TORP package.

	|_|
	Experience with International Issues

	|_|
	Corporate Experience

	|_|
	Past Performance

	|_|
	Cost / Price





3. Provide rationale for the recommendation of the task order Awardee including a narrative summarizing the evaluation results for each contractor's submission. The narrative should include specific details regarding any negotiations conducted and price analysis.


4. Identify the estimated hours, labor rates, and other related fees proposed by the selected Awardee.

	Labor Category
	Estimated Hours
	Loaded Labor Rate
	Total Cost

	Project Manager
	
	$ 
	$ 

	Assistant Project Manager
	
	$ 
	$ 

	Administrative Assistant
	
	$ 
	$ 

	Web Project Manager
	
	$ 
	$ 

	Web Designer
	
	$ 
	$ 

	Web Software Developer
	
	$ 
	$ 

	Web Content Administrator
	
	$ 
	$ 

	Interpreter
	
	$ 
	$ 

	Escort
	
	$ 
	$ 

	Statistician
	
	$ 
	$ 

	Evaluation Specialist
	
	$ 
	$ 

	Audio/Visual Coordinator
	
	$ 
	$ 

	Logistical/Technical Support Specialist
	
	$ 
	$ 

	Conference Management Director
	
	$ 
	$ 

	Graphic Artist
	
	$ 
	$ 

	Pass-Through Expenses
	
	
	$ 

	Other Direct Costs
	
	
	$ 

	Handling Fee/G&A on ODC's
	
	
	$ 

	TOTAL
	
	
	$ 





Approving Authority

	Task Order Contracting Officer

	Name:
	

	NIH IC/
Federal Agency:
	

	Phone Number:
	(      )     -        

	Fax Number:
	(      )     -        

	E-Mail Address:
	

	Signature:
	x ___________________________________

	Date:
	Click here to enter a date.
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